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Unit Vocabulary Grammar
Focus on 
functions Case Study

Reading the 
press

Section 1 - Business, Finance and Marketing

1

International Trade: 
- Business in its economic 

background; 
- Economic systems; 
- Mature and emerging markets; 
- The regulation of international 

trade; 
- Trading blocs; 
- E-commerce; 
- Types of company; 
- Five tips for staying safe online.

Singular and plural 
nouns.

Giving a 
presentation.

Evaluating e-
commerce 
opportunities 
and risks.

2

Business organization: 
- Forms of business organizations; 
- How businesses grow; 
- Multinationals; 
- Business in the current economic 

climate.

Past simple vs 
Present perfect. Socialising.

Video game 
development.

3
Banking and finance: 
- The Stock exchange. Future tenses.

The future of 
mobile apps.

4

The market and marketing: 
- What is marketing? 
- Market research; 
- Market position - SWOT analysis.

Probability.
Agreeing and 
disagreeing.

A marketing 
questionnaire.

Section 2 - Business communication

1

Job applications: 
- finding job vacancies; 
- Speaking - preparing for a job 

interview; 
- Analysing and writing a covering 

letter; 
- Phraseology; 
- Understanding and writing a CV; 
- Writing 1 - complete a covering 

letter; 
- Writing 2 - write a covering letter.

Word order. Analysing job 
interviews.


